SANTA CRUZ COUNTY AVATAR INFORMATION NOTICE

toric: Append Documents Has Replaced Append

Progress Notes

Avatar Form(s), Process and/or Users Affected

Date 12/28/18

Avatar Form(s)

Append Documents

Problem Process The Append Progress Notes form has been disabled. Instead, if you want to add an additional
Procedure Change information to a finalized progress note, use the form Append Documents.

Users Affected Any user who uses the SC General Purpose Progress Note or the SC Group Progress Note. The Append
Documents form does not work with the SC Med Progress Nofte.

Summary/Introduction

P2l sl T G T RS T 1: LE - 00044 MH COUNTY QUTPATIENT
10/2272015 - Active 10/22/2015 - Active

Sort Filter: HoteType Data Enkry Date Entry Per: Code
‘ The Append Progress Note form
Cheak Racgonasta misrsion(): was used to add an appendix
Participatied in discussion with specific prompts by therag or ShOI‘i note 1'0 the end Of a E
Follow-up Care / Discharge Summary: progress note, after the note

Meet next week,

has been finalized, filed and, if
senvice Crarge Code; GROUP Rewse comsene (iss) | AP plicable, cosigned.

Location: Office

Service Duration: 90

Progrese Note For: lew Service It has been replaced by Avatar
Was This Group Service Provided in a Language Other Than E form Append Documenis:
Practioner FTF Time: 90 which functions similarly, but
Practitioner Other Time: 0 allows additions to other

ADDITIONAL NoTE - 03702/ 2016 at 00:12 A by naney O CUMENts such as a Treatment
New Comments to Be Appended to the Original Nate: Plan ora C"SIS Assessmeni’

ADD TO FOLLOW UP CARE SECTION OF NOTE: Clig don around
recent crisis. Individual appointment scheduled for

The form also looks a little bit

focument. Baxkiog. different and has some different
Approvers: fields as described in the Details
| section of this document. |
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Detailed Description of How to Use the Append Documents form

1. Before You Start: Find the note you want
'3: LE - 00440 MH ENCOMPASS OUTPATIENT (0) TR LY TT to append in the client's chart. Note the
09/19/2017 - Active 06/29/2017 - Act "Submit" date and time on the note.
| SortfFilter: | NoteType W DataEntryDate ¥ || Entryl
Submitted 08/21/2018 at 02:12 PM by NANCY MAST MFT
General Purpose Progress Note
2. Open the Append Documents Form. FOKE Ve |
3. In the Form Type field, select Progress Enti NPPES
ntity
Notes { DR ) TTTGLITTERBREEZE. ORI s Practitioner Licenses

4. In the Entity field, enter the client . IREINOS I Practitioner—Other
name or number. Progress Notes (DR)

5. Inthe From Date field, entfer the start Refirral Attadimients
date of the fimeframe you want to From Date P
use to search for your note. R

- SCT - CAGE AID

6. Inthe To Date field, enter the end j e

date of the timeframe you want to

use to search for your note.
7. You will next see a pre-display of the
client’s notes within your selected fimeframe. Select the note you want to append.

From Date To Date
osp1208 = 1 v | 122802018 21| v | o
List of Documents | ks l

Option: SC General Purpose Progress Note Date Created: 08/21/2018 Time Created: 02:12PM
Option: SC General Purpose Progress Note Date Created: 08/27/2018 Time Created: 04:24PM
New Comments to Be Appended to the Origin | Option: SC General Purpose Progress Note Date Created: 11/26/2018 Time Created: 10:27AM

‘ IMPORTANT: If you have routed a progress note to a supervisor and are
‘ waiting for a co-signature, the progress note will not appear in the List of
\ b\(‘\’“\’\ Notes. Ask your supervisor to “Reject” the note, which will put it back in your
\N\\Q i My To Do’s in Draft form. You can then make your changes and submit the
- note again, without having to “append” the note.
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8. Inthe New Comments to Be Appended to the Original Document section, add your comments.
You may want to add a notation about which section of the note your comments belong to
because your addendum will be at the very end of the note.

From Date To Date
08/21/2018 I"_SII T| | Y| j 11/26/2018 IEI T| [¥] j
List of Documents Option: SC General Purpose Progress Note Date Created: 08/27/20... =+

Display Document

Mew Comments to Be Appended to the Original Docurmnent

ADD TC FOLLOW UP: Eeguested that client bring homework to next meeting. AW

SC General Purpose Progress Note

9. Click Submit. LSSl ST ) 2: LE - 00044 MH COUNTY OUTPATIENT

09/19/2017 - Active 06292017 - Active

Once you have submitted the Sort/Filter:
form, your changes will show at
the end of the note when viewed
in the chart.

| Mote Type - [ Data Entry Date [ Entry Person - [ Data Entry Time

Draft/Final: Final

ADDITIONAL DOCUMENT NOTE - 12/28/2018 at 12:00 PM by Nancy Mast

ADD TO FOLLOW UP: Requested that client bring homework to next meeting.

Document Routing
Status: Final

Approvers:
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For More Information Contact

The QI help desk at askgi@santacruzcounty.us

Resources
More information about this issue will posted on the Santa Cruz Avatar webpage shortly.

http://www.santacruzhealth.org/hsahome/hsadivisions/behavioralhealth/avatarresources.aspx

The easy way to get to the web page is to type Avatarinto the Search Forms blank when you are in Avatar.
Click on Avatar Resources and this will launch the web page.

Search Forms I

|avatar] ﬂ

Avatar Resources Avatar PM [ Resources

. v o1 iz ]
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